'''FAQ:''' 
Below is a list of FAQs, along with the people who can help you with them.

'''I am a lecturer/PhD student, and I don’t have access to the TA allocation tool. What should I do?'''
Please contact the ILLC PhD Programme coordinator.

'''I am a lecturer and I have a question related to TAs. Who should I contact?'''
Please reach out to the ILLC Vice-Director Teaching and the PhD programme Director.

'''I am a PhD student and I’d like to TA for courses that are not taught by ILLC professors. Is that possible?'''
Priority is normally given to courses taught by ILLC professors. However, if there are good reasons for you to teach other courses—e.g., the teacher being involved in your supervision—exceptions are possible. In any case, the matter should be discussed with the PhD programme Director and, once a decision has been made, it is helpful to communicate it to the PhD council.

'''I want to TA for a course taught by an ILLC professor, but I cannot find it in the TA allocation tool. What should I do?'''
Please ask the course coordinator to enter the course in the allocation tool. This is only possible within specific times of the academic year (typically, at the beginning of each allocation round). If you need to have a course added to the system outside the usual window, please contact the ILLC PhD Programme Coordinator. Once the course has been added, please make sure you are also allocated to it; the PhD council can assist you with that.

'''I cannot TA a course that I was previously allocated to. Who should I inform?'''
Please make sure to notify the course coordinator, the ILLC PhD Programme Coordinator, and the PhD council.

'''I was allocated to more than one course per semester (without my prior agreement to do so). Can I withdraw from some?'''
PhD students are normally not expected to teach more than one course per semester, unless they explicitly agree to do so. If you were assigned to more than two courses, or to two courses in the same semester, this is likely a mistake. Please reach out to the PhD council to discuss potential solutions. If you end up dropping a course, please make sure to notify the course coordinator. 

'''I have supervised multiple master’s theses. Does this count towards fulfilling my teaching duties?''''''
In order to be exempt from teaching one course, you need to supervise 3 master’s theses. If you have done that, please make sure to notify the ILLC Programme Coordinator. If you plan to do that and want to be allocated to fewer courses in the next TA allocation round, indicate it clearly in the TA allocation preference form.
